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4 Uhe v thute 45 o Cantradiction butwwon thu uxisting leavu rulss ‘end the

(d) 'Octe of Retiremant' .

THE CALCUTTA THAMUAYS COUPaNY (1978) LimivEp
( & COvERMMENT OF VEST BOHGAL UKDERTAKING )
12; R. M. FUVMHERICE ROAD, CALCUTTR < 700 001

REVIsctop LEAVE RULES

DBIECTIVE g3

The Rovieed Lesvo Rules have busn fremcd wien the objectivey o
promotion of FYegularity 4n. pttlndy)co of CYC pa'manm,.t !W%ow-g, opt..lnu
utilication of msn poue; and Ptopoticn of efficiancy ond Productivity of
the Company, : i

TITLE a1 ! SRl s

The Rules will be knoun ey "LEAVE RULES (CTC) 1991% and shal}l coss -
into effect on:end from 1,30,99 ¢n Et;: of Govarnmant of West Bangal,
Transport Deptt's Memo No. W9TS-UT dated 2¢4.09.1991,

EFFECY 13

This Rule shell replace the rules/averdy existing and ghall spply
to 511 Cutegorivy of ru‘gulur snployess /vorks g including Officar and
Supervieory sturr, Viwre no spuciric tules Sa laid down In the Revd ped
Rulus the exiating rules/ordur, Telating to Lewve shall continyg in fasea.

Reviivd Legve Rulug the Provision of the Revisud Rulsg ahulljprvvqily o

SCOPE 33
(a) Lesve ghall) not be claimud ap o matter of right,

(v) The H&nugorgpn,t uhnlllmvu the pousr tg refuge/dufur leaye in thse
. intersst of the Conpany . .

(c) The powsr of mtorprv.tlng these tules is reguryved for the ﬁ.angpcung'o'

DE!'IHITID«E R

(s) ‘82819 Pay' muan, Py other than spacial Psy and sny qthci'"'
"nolunants sanctionud for the pogt, ot

(v) 'Coy' meang & calendar day begining sng ’nding at mid-night,

(c) ‘Completed Ysary of Servica' wyany Cohtinuous sorvico of spacirfisd

ouration and dncludes thw p-riod‘tpont 00 duty s el €3 abgance
on authoriguy leaye s

>

Excespt Othetules proviged &N wnployes yhell retire frow gqurvice
compulsorily with sffuct frem the eftemoon of the 3gst day of ths
Meath in vhich he ottuing S8 veary o7 $Q9¢ Prauvidydg that an
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vmployss whogo date of birth is the firet of & month shall retire
from service with effact from tho sftornoon of tho last dax of the

preceding month bafore attaining ugo of 58 yvars.

'Employoe' muans all categoriec of parmanant employeow of ‘CTC
including Cfficers/Supervisory Staff/workers and other categoriss

of omployees who are in the Pay Roll of tho Company but exclude
all- Offlcers and employees deputed by the Covoxnmont in the
Company -or duputed from othor S.T.Cs.

(r) 'Operational Staff' .shall mean all cutegoriés of .staff of trsffic
oporatios all Engineoring staff of Dopot Rolling Stock, ell
outdecor stuff of Pw, Building, -Overhsad & T4E Departmentses Tho
8taff of Suﬁsration. Security and Dopot Cagh, Cleaners end SU'Uplta
O7 all O0u2tts ehall algo be treated as oparatiunal utaff----

(g9) The Lol '1wm*xy' shall mean end include tho rollouing l- :

( ) wife L, the case of & male nmployae.

(2) Hughnrrd !n Lhe coee of & Pomale employua.

() Minor.scna =ncluding legally adopted sonse

(4) Unmursisd minor daughtorg anludihg_lugally adopted dauphterg

(5) Duprnrdune pasunty.

(h) 'Protracted {llnesg of sorious naturs'! means Pulmonary t.bey, tebe oOf
any otnor part of tha body, loprosy eotc. y

Yio CASURL _ LEAVE 13

(a) The admisaible limit of CL in & calendar yoar will be 14 dny; and

will not be carried over from ono yoar to snothor year.

(b) In zesracliof fresh recruit in CTC joining in courgo-of a yoar tho
admigsid:s limdt of CL of the. concumod omployee for that year
will ba 14 daye, 10 days, 7 days and 4. deys dopending o hie datu of
apooihtmont ralling in the first quarter, 2nd quarter, 3rd Quarter
and 4th quartnr tespoctivaly of that yesr. 1In case of :0t1rvnont of
an orployan in courge of o ysor the admissible 1imit of CL tor thut
year will be 4 days, 7 days, 10 daye and 14 daya dapnnding un the
date of rotiromont folling in tho Piret quurtur, 2nd quartur, Srd
quertsr and 4th quarter respoctively of thot yuar- ) fff'

(c) Casual leave for more than 7 doys of sbeencu _including intorvvnlng
holidays at @ etretch shall not ba allowed} provided that for
"Cporaticn S%uf?" we'dofinud in Sub—Parg Af) of Para - y.

caeual logva will be grantud for not more than 2 deys in g &uthe

(d) cL ahall not bo attached to any othar kind of lunvo excopt Coﬂpln-
sntory Leuvu/Sunday/orf-day and fostival holidaye doclared undar
.1. A% and that too with prior intimation to the uonctlnnlng

authority under usual circunstsncogs Coakds ... P/3-
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PACE THREE o
“

Occasional absence from duty/office - for 1 to S'days for urgent -
personal businegs and deduction of leave @ 1 days for gvary § days’
late attendance in & month will bo edjusted fitet against CL-due-
only.' In-case of clerical cadre and gubordinuto atgff attachod to
office establishmenty tho exiuting ordur Tulating tg'uttandanco of

State Covt cmployees will be epplicabla,
Offic&r/hupc:vfsory staff/Allocated staff/tnginearing staff on

general ehift duty only shall be allowd to avadl $cCL oenly and
application for 4+ CL on Saturday, and on half holiday ghall ba

trestad ag application for full CL. i i .

No encashment of CL ghall be allowed from the date of effect of
this Leave Rulog,

., taaviqg of Haad Quartorg on CL will not be purmiggible,
1

late attendence the gus C| of an employse {ig exhausted, ocoasional 4
absence/late attendance vwill be sdjusted 3gainat Special Leave
without pas. Application fof CL should normally be made in advance

uflur ubeusgw feiling which thu day or days of abeunce will be
troated 13 )uayo vithout pay. : e

In-the cage ¢ ocporational ataff, prior intimation shall beo nac&auary
if sdjustmony op Occasional wbsonce of ghort duruiicn.againat CL 4 .
to. be allow by tha authority competent to grant such logva, -

Otherwice gy, absencs shal) be adjuoted againgt special leaye = . ’
Viholt pay, T TR

thors 44 8ny woplication or not.

’

PL shall not be used ag CL,

: abpointqd.,

*The crodit thr tha hatr your g, uheh an employes 1o duo to petite of

Tegdgn from tho gervice ghall bo affordug only ot thy taty of 23daye

' Contds ... p/a.’ .
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PAGE 3 FOUR

when en employss i3 removed or ¢ .missed from service or duties
whils in sarvice credit of PL shall be accrued at the rate aof 2}
days pur complutod calundar month upto the und o! calendar month
proceeding: the calendar month in which he is temoyed or digmisged

from gorvico or dioe in survico. )

While affoiding craedit of PL fraction of & day ehall be roundad off

nearsst day.

1f an employoce has availed himsolf'of epecial lsave and/or 8ome *

pariod of his asbsonce has been treated as 'diss-non' in a half year
“to the credit to be afforded in leave account. ot th- conmencemant of

nuxt half ysur uhsll be reducud to 1/10 of the period. of such leeve

"end/or 'cins-ncn' eubject to e maximum of 15 days.’

Tho lu:zvs account of ovary employoe shall be credited in advance in

_two instalmanty in @ yoar @ 15 days on thu firet day of Janusty gnd-

July vegpuctivuly,

The luave at U crodll of an umployws wl Uw clows of the provlouu
4 your ghall-bu currivd owur to thu naxt § yosr aubject to the cone
dition thet tho lonvu wo carried over plus tiw lvave et Llw vredst
upto thu el half yuar shall nol vacsud Lhe maxdian 1imit of 240
tdayes Provided that in cuwvu uf on umployuu Wivsy upu of rutiruasnt

will bu meru than S8 yuwury, Lhu crudit of such PL shall not excuud . -

tho raxtimum limit of 60 days under normal circumstancese

PL small only bn allowad on-2 occosions in & calendar yoar for all
categoriocs of omploysos except Officora/Supervisory staff on genaral
shift duty oly ond clerical steff for whom PL will be ullound for .
8 period of cogtinuous absencs of not less than 7 duya and - not 8ore
than 4 occuzions in a calendar year.

Undor no circumstances PL shall bo granted st a timu;ror mors than
90 days for sll categorios and not logs thun 7 duys Por operational
steff. Such granting of maximum PL shall be sgainst extrome Casds
on mudic\l grounds. Provided that such limit of granting PL at i :
timo ahalhf}es:rictnd to 30 days for nmployeea whogo rotiremant
might be above 58 yoars provided there is PL to such axtent atanding
at the credit of such omployos.

PL anJoyad by an employoo shall alvays be on full pay, DA otc snd
no loave on half pay for,dcubln the days of PL shsll bp allowwd,

PL undsr normsl circumstancos ghall bo opplied for at 1u¢at 30 days
in advance from tho dato- of communcemunt of such loave end gny duvia—
tion from this stipulation may bo allowsd only undur uxtmnly
convincing grou.ﬁd with aupporting dc;cumntu sy @8 upoclu'll Cuud o

Contde ceos Pjs. ;".

1

T .



PACE 3 FIVE
(m) The encashment of unutilisod portion of accumulsted PL of gn omployee
88 on the dats ¢f diumissal/dlschargu/retiremont rusignation/dohﬁh
vill be allowed on the basis of follouing formula 3-

Pay admissible on Number of days of unuti{li-
the dato of retire- god PL at the credit on the
munt + DA admiggi- date of rétirsment subject
ble on that day X to a_maxmum limit of 240 days

30

CASH EQUIVALENT =

Provided that an omployee whose retiroment Qge will be more than 68
years shall not be entitled to encashment of unutilissd portion of

PL.
/

(n) An employee uho retires from service on sttaining tha%age of S8 yre
while under susponslon, as the cage may ba, shall become 6lligible
for the bonafié of cash equivalent of PL that ua; at his credit.on
the date of his suspension calculated in the manner provided in the
ﬁub-para(m) .

(o) A ‘permanent employes who rotires or tetired by the Company on
attaining 58 yaars may'ba granted by the authority compstent to

grant leave, cagh equivalent to PL at his crodit at the time of
such retiremont vubjact to a haximum limit of 240 dayug,

(p) horo the barvica of a permunent omployee are terminated by notice

bsfors bttolning 58 yearg or in 8ccordance with ony earvice ruyle: 4?“”/

with ouch Provision or in Pursuunce of Amondad Standing Ordar in

8e rofarrod in thg Sub-para(r) shall bo paid in ono 1Unp-st ag ona
time sattlement, No Houga fent Allowance or other Componsatary ' -
_Allovance shall be admiggible while calculating guch settlomont, - -

Confels oeee BlEs
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PACE 3 s1X,
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irrmediatuly Tolavwany o0 o L

6xceeding legye salary for 240 days ghall be paid to hig feadly,

Cash equivalent of leave salary ghall not be payabls®to morg than
on@ member of the deceaseg employee's family at the 6ame timg,-1¢

children in equal shares gnd thoeroafter torthe'mothsr,dnd Iudtly'to
the father. Whero an 8mployee is survived by more than one widow

lesve salary ghall bg pald to them in ®Gual ghare,

Except undar @xcoptional circunstancua on medical groung PL ghall :
hot be convertod into Madical Logya, An omployoe may be"illhﬁaail"'
to enjoy PL on Mmedical groung in lisu of or yn Continuation of faL
88 8 gpecial Casd ‘only if ang wvhon hjg accunulated medical lsayvg '
8tinde exhausted 8nd in cagg his abeonce iy duly QUppcrtud by

Hedic;l‘Practitioner'regiatorod undar tho I1.Mm.C. Act,

e e — e




(@)

PAGE ssEven
M_

0dd cay ghall be left out of reckoning when dlloving guch Commuta~
tlon. Commuted logyy shall be paid in ryp; Pay and full pa while
ML shall be °n half pay gng half pa.

In casag of Protracted {1lnggg cf sorigug nature, pi m3y boe allowed
to be added to m whothor the mL 44 cemRuted or ndks In puch casog
of pre*ractod illnooe ML on halr BVUTuQU pay Muy by yrantegd to an

« Pay may ba ellowd to the oxtont 4t his crudgg subject tg g maximug

of 25 days'on ru1) pay.

reauftoq from {1lnegg othor than protracted illnusg of aorioué'
nature requi ing confinemont at homo .ng 8ub juct o 8 maximun of

10 dayg, half Pay may be granted at the biscrstion of tha aanctiubing
authorgty, i b f s

Providoq that whore 8N employag hag beon cenping

hoapitai, ML on halr Pay for thoe entirg Period of hig étay dn th

hospitel may bo vbunctionod subjuct tq thu nL stondin

the omployoo and subjact to tng maximum 1imit 54 Proseribod gn
: e .
Sub-paro(a) abova,

- ———
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(d) Under no circumstances such Special Leave wil

L > PAGE 1 EIONT
\//(:;/ Re—sngagament ghall not be allowed for an employee after 2 Cases

of discharge/retirement be it on Medical ground or unauthoriged

long absence or both.
\v/(éj// If gn ompicyuu is absent for o poriod of fj!topn days or more i
without any authority or without any application for any leave :

>
during such period ho will be discharyud for uhouthordpud lonq'

font " ebesnce. SR
\//(é;/ ‘If an omployoo ig abeont. on PL/ML/combination of both for a

period of more than ninety continuous days he ghall beg rotireg
Qn madical ground.

SPECIAL LEAvVE 13

Special laave may be granted under following circumstanceg 31—

“(a) Whan no othor loave §g admissible or dug..

(b) Such leave will be leaye without pay,

{c) Only on Medical Ground to be supported by document ag g necaessary
in cage ouf ML, Spocial Leavs will be allowod. B <l

occaaion in oxcogs of 30 days. - oot

PL only on Medicul Ground. Bl ez
e '

(b)

(d) .. Tne Maternity Leaye shall not be debitod againet:

PATERNITY LEAVE 33 i RECS

(a) A fumale pormanont ¢mployse may bu granted Maternity Leave by the

from the date of her abgonca, providqd-thet_auch fomale umployed
has been 1u{the permanent service of the Company for at lonat_;:.
nln; montha'immadiataly precoding the date of dalivery, Ourihblquch
8uch poriod guch eralo employaa shall be apid logyo salary odhal‘

! to pay drawn baforo Procoeding on such leaye, “f:’“””

6 weeks instead of 90 dJys as wbovo, "”*E?-k"“

(c) Matarnity Leayo may be combined with leaye of any other kind

8xcopt, CL snd Componuatory Loave.

the leave account
of the employes, . : ; i
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FESTIVAL HOLIDAYS 11

feetival Holiosys will he granted in rospect of tho employwug in CTC 4n
the following mannor =

(o)

(v)

(c)_

(@)

Staff of Hoaed Office = Festival Holidays notifiod under Nagotiable

Instrumonts Act es asre admissible at presont will continua:

Total number of
Festival Holidays will
be 13 days in a Calen—
dar year to be notie
fied at the bagining
of the yéar.

1. Traffic staff.

2. Staff belonging to T&E Deptt

3. Telephone Operatorg

4. (QOverhead Staff

5. Fuctory Styff incl.Depot Rolling Stock
6. PUD Staff

7. Ouruanes

e ]

if auch public holidays falls on Sunday or other regxstnrad halid;y :
no additional holideys will be ollowod for that PUrpO&a o g

The list of such pubiic holidays shall be published at the commence-—
ment of sach year by the Chief Accountant-cum-Secretary for all
Deptts with the prior approval of the Managing Director,

COMPENSATORY LEAVE 113

(o)

()

(c)

(9)

Employees called upon to work on festival holidays will be granted
Compengatory Leave in lisu of such holidays.

Such Compeneatory Lesve will not be aumissible whergythe feetival
hollday will fell on off-day or sn employso, . Ghieeien ~ 8

Compencatory leave shall bo taken within 15‘daya from the dats of

" such working on holidays. Such cUmpnnsatory Loave shall not bo

allowed to be deferrad undsr normul circumstancos,

Not more than two days' Compensatory Leave at a time can be snjoyed

by an empquoe entitled to such leavo, Compensatory Leave can be
aff ixod or pro=fixed with CeL, only with advance intimation,

RULES DN SPECIAL LEAVE WITH PAY 1

Speciel leave with pay may be allowsd to an employos os a very spocial

Cusd® whan an omployea joine any sports/cultura. programmus of short
duration pponsored by Central/Stats Covernmunts with prior spproval of
Censrel Munager/Managing Director. But such special leave with pay will
not 'be alloved if tre approval of cq/no is not obtained prior to Juining
the programme.

LEAVE AODRESS AND RECALL FROM LEAVE 11

N

Each employos ahall bufore procucding on leave, be it CL, PL, ML,
Special Loavo with pay or withuut pay, give tho loave address in
the application submitted for the purposo.

#

Contd. ... p/10° 7.
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B, The Company shaly have the right to facall en employue from
loave bofory 8xpiry of the samo.
. fucallod
In caga an erployee is / to duty beforo thg uxpiry®of hig

leave such recall to duty shall be treated as compulgory in gll
Cassg and the employea shall be entitlod i-

{2) 7Tc e troatsd as un Quty from the date on which ho gtarts

Journay ang

until
(11) Leave salaryr /' hao Joing the post,at the gamo rato

at vhich he woulg have drawun it byt for rocall t6 duty.

-

T e — .
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